
Job Interview 
Individual Event 

 
Regulations 

 Refer to National Competitive Event Guidelines for description and procedures. 
 
Eligibility 

 Each local chapter may enter one (1) member. 

 Participants must not have competed in this event at a NLC.  

 A member may enter only one individual or team event and one chapter event.  Who’s Who in 
FBLA does not count as an event. 

 Interviews will be conducted at the RLC level.  These interviews will account for 15% of the total 
score. 

 All students are required to attend. 
 
Procedure 

 The participant must apply for a business or business-related job with the Merit Corporation.  The 
job must be one for which he/she is now qualified or for which he/she will be qualified at the 
completion of the current school year. 

Merit Corporation is a large fictional national corporation headquartered in Washington, DC.  
Company benefits include paid holidays and vacations, sick leave, a retirement plan and 
health insurance.  Salary will be commensurate with experience and education.  Merit 
Corporation is an equal opportunity employer. 

 The participant's one-page letter of application (original or copy) for employment must be written 
by the participant and not the adviser.  It must be addressed to: 

Dr. Terry E. Johnson, Director 
Human Resources 
Merit Corporation 
1640 Franklin Place 
Washington, DC  20041 

 The participant's resume (original or copy) should not exceed two (2) pages and must be 
prepared by the competitor and not the adviser. Photographs are not allowed. 

 Before RLC and SLC, the job application available on the national competitive events website 
must be completed in the home school under the supervision of the test administrator and 
submitted with the resume and letter of application as directed below.  

 For RLC, six (6) standard file folders containing six (6) copies (original and/or copy) of his/her 
application, resume and letter of application must arrive at the RLC host school by the third 
Friday in January or the participant will be disqualified.  The tab of the folder must be labeled 
with the participant's name, school, state and event title.  Include participant’s name on all pages 
submitted.   

 Participants’ letters of application and resumes will be returned after the RLC.  The three finalists 
from each region may update their letter of application and resume and submit the six (6) copies 
in six (6) standard file folders for SLC to the State Office.  The tab of the folder must be labeled 
with the participant's name, school, state and event title.  Include participant’s name on all pages 
submitted.  Entry materials must arrive at the State Office by the first Wednesday in March. 

 It should be noted that no other materials will be accepted other than what is explained in this 
section. 

 A deduction of five (5) points from the score of participants who submit materials by the stated 
deadline but do not adhere to the event guidelines for the submission of proper materials. 

 Participants who do not submit materials by the stated deadline will be disqualified. 

 Participants failing to report on time for the event/interview will be disqualified. 
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Job Interview – Continued  
 
Administration of Events 

RLC SLC 

Pre-Conference Requirement: Pre-Conference Requirement: 

Letter of application and resume materials 
completed, submitted to and arrive at the RLC Host 
School by the third Friday in January. 

Letter of application and resume completed, 
submitted to and arrive at the State Office by the 
first Wednesday in March. 

Job Application completed prior to RLC at 
student’s home school.  An onsite testing 
administrator will need to be submitted with the 
chapter’s registration.  This must be received 
by the RLC host school by the third Friday in 
January. 

Job Application completed prior to SLC at 
student’s home school.  This must be received 
by the State Office by the first Wednesday in 
March. 

SLC Testing Window:  Refer to the WI FBLA 
Events Calendar 

RLC Testing Window: Refer to the WI FBLA Events 
Calendar 

At RLC: At SLC: 

10 min. Interviews will be conducted with a panel of 
judges and will count for 15% of the final score. 

Preliminary interview (10 min.) for all participants. 
Overall scoring will be based 50% on the 
preliminary interview and 50% on documents 
submitted. 

Final interview (15 min.) for Top 8 finalists. 

Order of interviews is random. Order of interviews is random. 

Top THREE finishers advance to SLC competition. Top THREE finishers advance to NLC competition. 

 

 All participants' letters of application and resumes will be returned after the SLC.   

 The first- and second-place winners’ letters of application and resumes may be revised for 
competition at the national level. 

 
Judging 

 Judges will be given copies of all participants' application materials.   

 No items may be left with the judges, including, but not limited to:  thank you notes, portfolios, 
photographs, etc.. 

 The rating sheet(s) the judges will use are found in the Wisconsin Competitive Event Guidelines. 

 All decisions of the judges are final. 
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Regional Leadership Conference 

JOB INTERVIEW APPLICATION Materials Rating Sheet 

 
 
Points given may range between zero and maximum number indicated. 
 
Application Form 

Neatness and legibility   15 
Completion of form   15 
Instructions followed   10   40 

 
Letter of Application 

Neatness and accuracy   5 
Completeness of details   10 
Evidence of skills   10   25 

 
Resume 

Neatness and accuracy   5 
Completeness of detail   10 
Evidence of skills   10   25 

 
Career Objective 

Is the student qualified for the position to 
which he/she has applied (or will be qualified         10 
by the end of the year) 

   SCORE   /100 
 
Deduct five (5) points for not adhering to event guidelines/submission guidelines   (    ) 
 
  FINAL SCORE    /100 
 
 
Name:      
 
School:      
 
City:   Region:    
 
Judge’s Signature:     
 
Judge’s Comments:     
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FBLA JOB INTERVIEW  Interview Rating Sheet 

 

 Regional Level          Preliminary Round   Final Round 
 

 Not Does Not Meet Meets Exceeds Points 

Evaluation Item  Demonstrated Expectations Expectations Expectations Earned 

Professional Presentation 

Demonstrates proper nonverbal 
communication (eye contact, posture, 
facial expressions, body language, smile) 

0 1–2 3–4 5  

Demonstrates a strong introduction (smile 
and handshake) and closing (thanks 
interviewer)  

0 1–2 3–4 5  

Demonstrates self-confidence, takes 
initiative, and is enthusiastic 

0 1-3 4-7 8-10  

Professional 0 1–2 3–4 5  

Interview 

Demonstrates the ability to understand 
and respond to interview questions 

0 1–5 6–10 11–15  

Relate previous experience/activities with 
position’s duties and skills necessary to 
succeed (realistic appraisal of self)  

0 1–5 6–10 11–15  

Possesses knowledge about the position 
and career field 

0 1-3 4-7 8-10  

Possesses excellent communication skills 
and uses appropriate grammar and uses 
appropriate length of time to answer 
questions.  

0 1–5 6–10 11–15  

Participant asks questions that 
demonstrate interest in organization and 
understanding of position. 

0 1–2 3–4 5  

Application Materials 

Effectiveness of application materials 
(resume, letter of application, and job 
application) 

0 1–5 6–10 11–15  

Subtotal  /100 max. 

 
Continued on Following Page 
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Job Interview – Continued  

Penalty Points Deduct five (5) points for failure to fully follow the guidelines. 

RLC Final Score  
Objective Test 85% ______ + Interview 15% ______ = Overall Score 100% ______ 

SLC Preliminary Round  
Objective Test 85% ______ + Materials 10% ______ = Overall Score 100% ______ 

SLC Final Round 
Preliminary Round Score 50% ______ + Final Round Interview 50% ______ = Overall Score 100% ______ 

 
Name(s): 

 

 
School:  

  
State: 

 

 
Judge’s 
Signature:  

 

Date:  

 

 
Judge’s 
Comments: 

   

 
 


